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Rationale 
 
Neptune School aims to provide a safe place of nurture and education for students 
experiencing social, emotional, behavioural and mental health difficulties and/or 
specific learning difficulties such as dyslexia and/or developmental disorders 
associated with attachment disorder and trauma.  
  
At Neptune School, we aim to provide a caring learning environment where students 
can experience positive learning opportunities that will enable them to develop 
their full potential socially, emotionally, academically and physically. We aim for 
our students to develop their sense of self -worth, grow intellectually, build positive 
relationships and develop their life and social skills, in order that they will become 
happy, confident and valued members of society.  
  
Who can we support?  
 
Neptune School supports children and young people between the ages of 9 and 16 
who have difficulties with their emotional, social and mental health, as well as other 
complex needs often associated with trauma and attachment disorders.   

When a new student is referred to Neptune School, we will carry out an assessment 
to ensure that we are able to meet their individual needs. Our admissions criteria 
takes into consideration a range of aspects when looking at a new placement, 
including prior history and disaffection with education and specific student needs 
to ensure that we can achieve the best possible outcomes for each child.  

In order to attend Neptune School, a student will usually have an Education, Health 
and Care Plan. (EHCP). They may have complex difficulties associated with;  

• Combinations of difficulties and related conditions   
• Mild or moderate learning difficulties 
• Poor self-image and low self-esteem.  
• Poor peer relationships  
• Anxieties and attention needing behaviours 
• Difficulty in coping with change  
• Low levels of emotional resilience.  

Policy No 1: 

Admissions Policy  
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Admissions Process  
 
Stage 1  
 
We are able to give parents/ carers / social workers / placement teams information 
regarding our admissions processes and procedures on enquiry. We will publish a 
copy of our latest Prospectus/Statement of Purpose on our website for reference 
by parents/carers and other stakeholders; and make paper copies of the 
information available on request without charge to parents/carers.  

We encourage parents/carers to discuss their wishes with regards to their choice of 
school with their local authority and to make a joint application. This can happen 
at any time of the year.  

Stage 2  
 
Once Neptune School has received a referral from a Local Authority, the paperwork 
will be read by the senior leadership team and the ability to meet a child’s 
educational needs will be considered.  

Neptune School aims to work closely with local authorities and requires that all 
necessary documentation is provided, in order to ensure that an accurate and 
informed decision can be made about meeting the needs of the individual 
child/young person.   

We will ensure that the special educational needs outlined in the child/young 
person’s Education, Health and Care Plan (EHCP)/Statement of Special Educational 
Needs (SSEN) or other records can be met within the setting.  

If we feel that a child/young person may need additional resources, we will ensure 
that these resources can reasonably be provided by the setting before a place is 
offered (or within an agreed timescale) for a child/young person.  

If there is sufficient evidence from the paperwork that the school would be the 
correct learning environment for the Student, the school will invite parents in for 
an initial meeting.   

If it is not clear from the paperwork whether the school would be suitable, then a 
designated member of staff might request to arrange an opportunity to observe the 
student in either their current school or in the home setting.   
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Following this meeting, the senior leadership team will decide whether a place will 
be offered within five working days, unless further information is required in which 
case this will be requested within that time frame.  

If Neptune School is able to meet the child’s special educational needs, an offer of 
a place and a start date will be sent to the LA and parent/carer. The proposed fee 
will be provided to the LA. When the LA confirms that the offer of a place is going to 
be taken up, the LA will send contracts to the school (IPA).  

Stage 3  
 
The pre-placement process will typically consist of:  

A member of the senior leadership team meeting with parents/carers to obtain up 
to date information, including but not exclusive to the following areas:  

• Previous placement  
• Behaviour  
• Academic ability  
• Religious and cultural needs  
• Parent’s/student’s aspirations for the future 
• Current multi agency involvement 
• Family organisation and adults who hold parental responsibility  

 

The student should attend the admissions interview and, where applicable, having 
the chance to talk about themselves and their schooling. The student then being 
accompanied by an experienced member of the staff team and being able to, for 
example, join a class, look around the school or play with other students, thus 
enabling the school to begin to assess how they respond to their environment and 
peers.  

We understand that there may be situations where need to adjust this process on 
an individual basis. If, a parent, for example, feels that it would be too stressful for 
the student to visit the school then the student could be observed in their own 
current setting on another occasion where they would feel more at ease. It is 
essential for parents and students that this first experience at the school is positive 
and successful and therefore Neptune School will be flexible and respond to 
differing needs where required.  

A member of the senior leadership team liaising with the student’s previous 
education provision to gather information which will include;  



 

NeptuneSchool, Poplar Road Warmley Bristol. BS30 5JU 

Reviewed September 2020 (Next Review September 2021) V2.03  

Page 4 of 6  

   

  

Whether the child is looked after and if so the name of the contact person and key 
contacts in the placing authority: 

• Education, Health and Care Plans  
• Current care, health, educational plans or relevant personal needs if available  
• Details of any on-going issues which makes the child particularly vulnerable or 

a danger to others. 
• Attendance certificates  
• Details of any fixed term exclusions  
• Progress data and end of Key Stage Teacher assessments 
• Most recent annual review/key educational progress data  
• A chronology of the child’s life to date, to include information on exclusions 

and periods out of education  
• Current/most recent behaviour management plan(s) and risk assessment(s)  
• Any additional assessments  
• Any additional professional reports (e.g. psychology, speech and language, 

psychiatry, paediatrics, occupational therapy, YOT, CAMHS etc.)  
• Parental/ guardian submissions  
• Information on any previous Student Premium spends.  
• Safeguarding files 

 
Stage 4  
 
Neptune school will send out an admissions pack which will include information 
about the school for both parents and student.  

Neptune School maintains a systematic approach for maintaining admission 
records and we will ensure that all relevant documentation (contracts, permissions, 
medical information and consent etc.) have been signed by the appropriate 
parent/carer/local authority representative prior to admission of the child or young 
person. It is expected that contractual arrangements between the setting and the 
placing authority are approved before the admission of any child/young person.  

An individual risk assessment and behaviour management plan will be created prior 
to admission. All these documents would be reviewed regularly once the 
child/young person arrives. Initial baseline assessments start as soon as a student 
starts school. The length of time required to complete this assessment will vary, but 
it is usually completed within two months. Parental information, teacher 
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observation and assessments carried out by appropriate professionals will 
contribute to this process. Individual Educational Plans will then be developed and 
discussed with parents prior to implementation.  

All children undergo annual reviews as laid down by the SEN Code of Practice.  

The parent or LA is responsible for making transport arrangements and will inform 
the school accordingly.  

Stage 5  
 
A clear transition plan will be made with the Local Authority, the current school 
placement and the parent/carer. Transitions can be difficult for children who have 
SEMH. It will be essential to consider mechanisms/strategies that may make the 
process easier for the child. students may be invited in for one or more transition 
visits.  

  

Oversubscription Criteria  
 

Neptune School will aim to work closely with the Local Authorities to manage 
referrals. Where the school has vacancies and is able to meet need, a placement 
will be offered. Where there are more applicants than vacancies places will be 
prioritised according to the admissions criteria and students may be placed on a 
waiting list when no places are available.  

 
Appeals  
 

When a decision is made that Neptune School cannot meet the needs of a young 
person, feedback will be provided to parents/ carers by the Local Authority and an 
explanation given.  

If the Local Authority decides not to name the school in the Students’ EHCP the 
parents/ carers may wish to appeal the decision and should refer directly to their 
Local Authority to inform them of their intent to appeal the decision.  

This process also applies to children whose referral is subject to the SEN tribunal 
process. Neptune School, if requested to do so by an advocate or solicitor, will 
endeavour to provide all assessments and reports prior to the tribunal hearing.   
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Communication and Confidentiality  
 

All decisions regarding the placement at Neptune School are confidential.  The Local 
Authority will be kept up to date and there will be regular communication with 
parents, carers and advocates on order to ensure that the needs of the young 
person are respected.  

    

Legislative Framework  
 
This policy has been drawn up on the basis of law and guidance, namely:  

• Equality Act, 2010  
• Children Act, 2004  
• The Disability Equality Duty, 2006  
• Human Rights Act, 1998  
• The Equality Act 2010 and schools Departmental advice for school leaders, 

school staff, governing bodies and local authorities, DfE, May 2014  
• Advice on standards for school premises for local authorities, proprietors, 

school leaders, school staff and governing bodies, DfE, March 2015  
• Keeping Children Safe in Education, DfE, 2020  
• SEND Code of Conduct, DfE, January 2015  
• Promoting the education of looked after children, DfE, July 2014  
• Information sharing Advice for practitioners providing safeguarding services to 

children, young people, parents and carers, March 2015  
• Working together to safeguard children 2018  

  

  


